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1 O01He MoI0KeHuA

1.1 Hacrosimee ITonokenue 0 MpUEMHON KOMHCCHH (flaee — IIOJIOXKEHHE) ONpeJieigeT OCHOBHEIE
3ajia4H, HOPAZOK M OPTaHM3aIuio paboTs! mprueMHoi koMuccnu [TpodeccronanrbHOro 00pa3oBaTeIFHOTO
YaCTHOTO yUpexIeHHs «SIpociaBekuit TeXHOMOTHIeCK It Koy (xance — ApTK).

1.2 HacTosiee moaoxeH#ne pa3padoTano B COOTBETCTBHH C:

- denepanbHEIM 3aK0HOM OT 29.12.2012 Ne 273-03 «O6 obpazosanuu B Poccutickoit Qenepannu»
(B pex. oT 25.12.2023);

- @enepanpbHbiM 3akoHOM 0T 27.07.2006 No 152-03 «O nepcoHaIbHBIX JAHHBIX» (B peld. OT
06.02.2023);

- [Tpukaszom Munnctepersa npocsemmerus PO ot 02.09.2020 Ne 457 "O6 yreepxxnenuu [lopsiaxa
IpHeMa Ha o0ydeHHe 1Mo 00pa3oBaTelbHEIM [POrpaMMaM CPeqHero IpoheccHOHaNIbHOro oGpa3oBaHus”
(8 pen. ot 13.10.2023);

- Yeraeom ApTK;

- ITpaBunamu mpuema B ApTK Ha 2024 rox;

- gpyruMH  (e/lepaibHBIME 3aKOHAMH H HOPMATHBHO-IPABOBEIMH AKTaMH, PETYIHPYIOIIHMA
BOIPOCHI NIpHEMa, IePeBOJa, BOCCTAHOBIEHHS B  00pasoBaTeNbHble YUYPEHKICHHS CPEHHETO
npodeccHOHANBEHOT0 00pa3oBaAHHS.

1.3 OcHoBHO# 3amaueit mpuemuoit xKommccun SpTK (manee — npueMHas KOMHCCHS) SBIAETCS
obecnieuenue coBIIOAEHHUS PaB Mpakaan Ha oOpa3zoBanue, ycraHoBIeHHBIX KoncTutynmen Poccuiickoi
denepannu, 3aKkoHOIATETECTBOM Poccuiickoii ®eepany, TMacHOCTH W OTKPBITOCTH MPOBE/ICHUS BCEX
nporeayp npuema B SIpTK, 00BeKTHBHOCTH OLIEHKH CIIOCOOHOCTEH MOCTYMAIOIHX.

1.4 Cpok moaHOMOYMH IIPHEMHOH KOMHCCHH COCTaBfAeT OAMH oMl ¢ MOMEHTa H3[aHUA IpHKasa
SpTK o cocraBe nprueMHONH KOMHCCHH.

1.5 TIpencenarenem nmpueMHOH KoMECCHH sBiseTcs aupekTop SApTK.

1.6 Tlpencemarenb NpPUEMHOM  KOMHCCHH HECET OTBEICTBEHHOCTh 3a  COOMIOACHHE
3aKOHOJATENBHEIX aKTOB M HOPMATHBHEIX JOKyMeHTOB mpu npueme B fApTK, ompenenser o043aHHOCTH
YIICHOB IPHEMHON KOMPCCHH, YTBEpXKJaeT MiaH ee paboTel M rpadHK IpHeMa IOCTYHNAKOIIHUX M HX
ponuTenei (3aKOHHBIX IIPEICTABUTENEH) YIeHAMH IIPHEMHOH KOMHCCHH.,

1.7 CocTas mpueMHOM KOMHCCHH yTBep)KaaeTcs IpHKa3oM aupekropa SpTK.

1.8 B cocTar npueMHON KOMHCCHH BXOJIAT: TIpeJiceaTellb NpHeMHOH Komuccun — gupekrop SApTK,
3aMECTHTEb NpejiceAaTels IPHEeMHOM KOMUCCHH - 3aMECTHTEIIb JUPEKTOpa, OTBETCTBCHHEIH CEKpeTaph -
CIIEIHAJIHCT, IpeaceaaTelk IK3aMeHAlHOHHOH KOMICCHH, OApyrue coTpyanuks SpTK.

1.9 PaGoTy mpHeMHOM KOMHCCHE H JISJIONIPOR3BOACTBO OPTaHU3YEeT OTBETCTBEHHBIN CEKpeTaph.

1.10 Ha mpuemayro komuccuro ApTK Bo3naraercs:

- IOATOTOBKA JOKAIBHBIX HOPMATHBHBEIX aKTOB, IPOEKTOB mnpuka3oB pgupekropa SpTK,
Kacaromuxcs paboTsl IPHEMHOH KOMHUCCHH H MaTepHasIbl K 3aCeJaHusIM IPHEMHOH KOMHCCHH,

- KOHTPOJB 32 IPABHIBHOCTBIO OQOPMIIEHHs ¥ XPAHCHUS JOKYMEHTOB IOCTYIIAIOLIHX;

- MOATOTOBKA W pasMelleHre Ha HH(GOpPMarMOHHOM cTeHne ¥ Ha odumuamsHoM caiite SApTK B
HHDOPMALMOHHO-TEIEKOMMYHHUKAIHOHHOM cetn «MHTepHeT» (mamee - odmumaneHeni caiit SpTK)
PEHTHHIOBBIX CIIMCKOB, TPHKA30B O 3a4HCICHHH U 0T4eToB 10 mpuemy B ApTK;

- pelleHHe CHOpoB M KOH(IMKTOB, a B HEOOXOAMMEIX CIy4asxX IpHBIeYeHHE K pabore
AneJUISIMOHHON KOMMCCHH;

- KOOpIHHAIHMSA Pa0OTEl 110 IpUeMy TOCTYNAOIMX U MX pofuTeneii (3aKOHHBIX IPENCTaBUTENeH)
1o Bonpocam noctymieHus B JpTK; .

- IOArOTOBKa MH(OPMAIHOHHO-aHATHTHYECKOI0 OTYETa I 3aC/IylIMBAaHHA HA MeNarorH4ecKoM
cosete ApTK;

- CBOERPEMEHHOE pasMelleHne HHpopManyy Ha HHQOPMAIHOHHOM CTeHIE ¥ OQUINATEHOM caliTe
ApTK.
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ApTK

1.11 Jinsg mpreMa BCTYNHTEIBHBIX HCIBITAHHH II0 CHENHATBHOCTAM, TPeOyIOUHMX HAIHYHS Y
TMIOCTYHAIONAX ONpPEIENEHHEIX TBOPYECKHX CNOCOGHOCTEH M CBOCBPEMEHHOH IIOATOTOBKH K HUM
HeoOXOMUMBIX MaTepHaloB, NpeacemaTeneM npueMHod komuccnu SpTK yTBepiknmaioTcs COCTaBBI
9K3aMEHAITHOHHON M  Aale/UIIHOHHOM Komuccuu. [lolHOMOYMA HW  TIOPSIOK  JIEATEJIBHOCTH
9K3aMCHAIMOHHON H ANeUIAIMOHHBIX KOMHCCHH ONPENEAIOTCA OJOKEHAAMH O HUX, YTBEPXKICHHBIMU
IIpeAcenaTeneM IPHEMHOH KOMHUCCHH.

IIpencenaTens W WIEHH SK3aMEHAMOHHON H aleIUIAIMOHHON KOMUCCHH OIPE/IIAOTCA H3 THICIIa
namboJIee OMBITHRIX U KBATH(QHIHPOBAHHEIX Meqaroruueckux paboTaukos ApTK.

1.12 Coctas 5K3aMeHAIHOHHOH H ane/UIALHOHHON KOMHCCHI YTBEPKAAETCS €KEr0IHO.

2 Opranusanus padors! Ilpuemuoi komuccun

2,1 BeTymuTenpHBIE MCIBITAHMA IO CIENHANIBPHOCTAM, TPeOYIOMIHM HAIMYHA y MOCTYIAIOUIHX
OIpe/IeIeHHBIX TBOPUYECKUX CIIOCOGHOCTEH, TIPOBOAATCA B COOTBETCTBHH ¢ IIpasunamu npuema B SpTK.

2.2 Opranmsanus paboThl IPUEMHOM KOMHCCHH H J€JONpPOM3BOACTBA NODKHA ObecreynBarh
cobmrofieHMe TpaB JMYHOCTH W BBINOMHEHHE TIOCYIApCTBEHHBIX TpeOOBAaHME K MpHeMy B
npodeccHoHabHBIe 00pa30BaTeIbHbIE OpraHH3alHH. '

2.3 IlpueMHas KOMHCCHS OCYIIECTBIsSeT KOHTPOIL 3a paboTOM 9K3aMCHAUUMOHHOH H
AMeJIIAIIMOHHOM KOMHACCHH, HHQOPMHPYET MOCTYIAIOIINX O Pe3yIbTaTax BCTYIHTENBHEIX HCIBITAHHH.

2.4 Tlpmemuas xomuccus SpTK mpemocraBigeT BO3MOXKHOCTE IOCTYNAIOIMUM O3HAKOMHTBCA C
CONEpP/KaHHeM OCHOBHBIX oO0pasoBatensHBIX mporpamm CIIO, a Takke IpyrAMH JOKYMEHTaMH,
pErTaMEHTHPYIOIMMH OPraHU3alHio 00pa3oBaTeLHOTO Mpolecca W paboTy MPHEMHOH KOMHCCHH
SpTK.

2.5 Pabora mpHeMHOW KOMHCCHH o(QopMIsfeTcs IIPOTOKONAMH, KOTOpEIE IOAMACHBAIOTCS
IpeceaTeNieM W OTBETCTBEHHBIM CEKPETapeM IIPHEMHON KOMUCCHH.

2.6 Pemenus npueMHON KOMHCCHH [PHHHMAIOTCS B CTPOTOM COOTBETCTBHH € JASHCTBYIOIIMM
3aKOHOZATeNbCcTBOM Poccuiickoit @enmeparuu B obacTd 00pa3oBaHUA M JIOKATbHEIMH HOPMAaTHBHBIMH
axramu SIpTK. Peutenns NpHHAMAIOTCS IPOCTHIM GONBITHHCTBOM TOJIOCOB €€ WIEHOB (IPH HAIMYHH HE
MeHee 2/3 yTBep:KIEHHOIO COCTaBa).

2.7 IlpueMHas komuceus 3alIarOBPEMEHHO TOTOBHUT Pa3IMYHEIC HHPOPMALUHOHHBEIE MATePHANEL,
OIaHKH HeoOXOAUMOH [OKyMEHTallid, NpPOBOAUT IOAOOP COCTaBa JK3aMEHAIMOHHOW KOMHCCHH,
060pyILyeT IOMEEeH s st paboTHL, 0pOPMIIsieT CPaBOTHEIE MATEPHATIEI I10 CHIELAATEHOCTSM, 00pasIlbl
3aII0JIHeHHs JOKYMEHTOB ITOCTYIIAIONIUMHE, 00€CIeYHBACT YCIOBHA XPAHCHHA TOKYMEHTOB.

2.8 B cpoku, ycTaHOBIEHHEIE eXeroaHbIMH [IpasunamMu nprema, IpHeMHas KOMHCCHS pasMeIaeT
Ha oumansaoM cafite ApTK:

- nmpaemia npuema B JApTK;

- IepedeHsb crenuansHocTel, 1o kKoTopeM SIpTK 00BABISIET IPHEM B COOTBETCTBHH C THLEH3HEH
HAa OCYIICCTBIEHUE 00pa30OBATENLHOM NEATENBHOCTH (¢ BhIAeTeHHeM (OpM MOIyYCHHS 00pasoBaHHS
(ouHas, 3a04Has);

- TpeGOBaHUA K YPOBHIO 00pa30BaHHs, KOTOPOe HEOOXOMMMO UL IOCTYIUICHHS,

- MepeYeHb BCTYIIUTEIbHBIX HCIIBITAHHM,

- uadopManHio 0 popMax MPOBEAECHHA BCTYIUTEILHEX HCIIBITAHHH;

- 0coBEeHHOCTH IIPOBEICHHSI BCTYTHTENBHEIX UCIBITAHUH [ HHBATTHIOB W JIHI[ C OTPAHHYCHHBIMHA
BO3MOKHOCTSIMHU 37]0POBbS;

- TIOPAMOK M CPOKH PACCMOTPCHHS JNOKYMEHTOB, IPENCTABICHHBIX HHOCTPAaHHBIMH IpaXkIaHaMH,
nmuuamu 6e3 rpaXaaHCcTBa, :

- nHQOPMAIHIO 0 HEOOXOAUMOCTH (OTCYTCTBHH HEOOXOMMMOCTH) IPOXOXKICHHUS ITOCTYIIAIOMAMH
063 TENBHOTO IIPE/IBAPHTENHHOT0 MEIUIMHCKOro ocMoTpa (00cie0BaHHsA); B ClTydae HEOOXOMMMOCTH
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TIPOXOXKJIEHAS YKA3aHHOTO OCMOTpa - C yKasaHHeM IepetHs Bpaueil-clieHaJTuCcTOB, MePevHs
nabopaTOpHEIX H (YHKIHOHAIBHBIX HCCIeN0BAHHM, IEpeYHd 0OIMUX ¥ OONOJHHTEIBHBIX MEIHIHHCKHX

HpOTHBOHOKBBaHHﬁ;

- IpaBHJIA IOAYH ¥ PACCMOTPEHHS aNesUIANHii 0 pe3yabTaTaM BCTYIHTEIbHBIX WCTIBITAHHUH,;

- 0Bpaser Jorosopa 00 OKa3aHHH IIATHBIX 00pa3oBaTelbHBIX yCIIyT;

- KOTMYECTBO MECT IO KAXIOH CrelMalbHOCTH, B TOM YHCIE 10 PasTHdHEM Qopmam oOydeHHs,
juis oGy4eHHs 3a CHUET Cpe/IcTB OFO/DKETHBIX AcCHTHOBaHMH JSIpocmaBckoH obmacTH, a TaKXKe IO
JOTOBOPAM C OIUIATON CTOMMOCTY OGYHUEHHS 32 CUET CPe/ICTB (PH3HISCKUX H (WITH) FOPHANICCKIX JTHII (3a
CUeT CPEIICTB 3aKa3yuuKa);

- uHhOPMAIMIO O HAMMYMK OOIEKHTHS M KONMYECTBE MECT B OOIIEKHTUAX, BRIIENSEMbIX LA
HHOTOPOJHUX MOCTYIAIOIIHAX.

2.9 B meprop mpueMa JOKYMEHTOB IPHEMHAS KOMHCCHS €XKeJHEBHO pasMEINAcT Ha ounHanEHOM
caitte SpTK u uHQOPMAIMOHHOM CTEHJE MPHEMHOH KOMHCCHH CBEJIEHHA O KOIHYCCTBC MONaHHBIX
3asBIICHHAN 110 KXKIOH CIePATBHOCTH ¢ BEIIenenreM GopM morydeHns obpasosanus (04Has, 3a09Haf).

[Tpuemuas komuccust ApTK obecneynBaeT QyHKIHOHMPOBAHHE CIEMHAIBHBIX Tene)OHHBIX THHUH
u pasziena Ha odpummanbHoM caiire SIpTK i oTBeTOB Ha OOpalleHHs, CBA3AHHBIE C IPHEMOM B SpTK.

2.10 ITonaua 3asBrnenus o npueme B SApTK u apyrux HeoOXOMUMBIX TJOKYMEHTOB PETHCTPUPYETCA
B KypHATE (KypHANax). JIHCTHI XKypHana (}KypHaIOB) HyMEPYIOTCS, MPOIIUBAIOTCS U ONCHATEIBAIOTCA. B
JIeHDh OKOHYAHHSI IIPHEMa JOKYMEHTOB 3alMCH B )XypHAIE (KypHAIAX) 3aKpBIBAIOTCS HTOTOBOH YePTOH.
Yepra, OABOAMMAS IOCTE OKOHYAHHS IPHEMA JOKYMEHTOB, QHKCHPYETCs MOIMHACHIO OTBETCTBEHIOTO
cekpeTaps H CKpensgercs MeYarhlo.

2.11 Ha Kaxmoro NocTYIAIIEro 3aBOJUTCA JIMYHOE JIENI0, B KOTOPOM XPAHATCA BCC CIAHHBIC UM
TOKYMEHTHI M MATEPHAIIBI CIAYH BCTYIUTEIBHBIX HCIIBITAHUH 110 CHEIHATLHOCTAM, TpelylomuM Hamu4us
y MOCTYNAIONUX OIpE/e/IeHHEIX TBOPYECKHX CIOCOOHOCTeH. JKypHANEl PETHCTpAlMy B JTHYHBIC Jena
HOCTYMAMIHUX XPAHATCS KaK JOKYMEHTBI CTPOTOM OTYETHOCTH.

2.12 TlocTynaroieMy BBIJAETCA PAaCIHMCKa O MpHeMe TOKYMEHTOB.

2.13 TlpueMHas KOMHCCHS B COOTBETCTBHH C IONYYEHHBIMH OT MOCTYNAIOWIEr0 AOKYMEHTaMH
TIPUAMMAET PENIeHHe O JOIIYCKE MOCTYIAIOMEro K BCTYNHUTENEHBIM HCHBITAHUAM 110 CHENHATBHOCTAM,
TpeGYIOIEM HANMYAS Yy IOCTYNAIOIIAX OIpPENeNeHHBIX TBOPYECKUX CIOCOOHOCTEH, YCNOBMAX HX
[pOBEAECHI H H3BEIIAET €0 00 3TOM.

2.14 TlocTymarommm, JONYINEHHBIM K BCTYNUTCIBHBIM HCHBITAHHAM IO  CICHHATEHOCTSM,
TpeOyIOIUM HATMYHS y [OCTYNAIONMAX ONPE/ENeHHBIX TBOPYECKUX CIOCOOHOCTEH, BBIAACTCS
3K3AMEHAIIMOHHBI THCT. DK3aMEHAIMOHHEIM ITHCT IOANIHBAETCS B JIMYHOE [EN0 MOCTYNAIOWICTO M0
OKOHYAHHH BCTYIHTEITBHBIX UCIBITAHHH.

2.15 ITpwem B ApTK ocyiuecTBseTcs Ha 00WEN0CTYTHOR 0CHOBE. [IpH MPEBEITICHHH KONMYECTBA
[10/IAHABIX 3aABJEHMH OTHOCHTEIFHO KOIMYECTBA MECT, (DHMHAHCHPYEMBIX 33 CUET CPEACTB OFOJUKETHBIX
accurHosaHmit SIpociasckoif 06nacTH, MPOBOAHMTCA KOHKYpe. Pesynbrarel KOHKypCa o opMIAIOTCS
IPOTOKOJIOM 3acefaHust IPHEMHOR KOMUCCHH H SBIIIOTCS OCHOBAHHEM JJIA 3a4HCIICHHS B SApTK.

2.16 BerynuTensHsle ucnbITanns (TecTsl) 3auucaenHsx B SIpTK xpanarcs B MX JTHYHBIX J€aX, a
He 339MCIICHHBIX — YHHUTOXKAIOTCA Yepe3 6 MeCALeB Noc/e OKOHIAHNS BCTYIIUTENLHBIX HCTIBITAHNH.

2.17 TocTynaromuye, He ABUBIIMECS HA BCTYIHTENBHBIC HCTIBITAHUA 10 YBAXUTEIbHOM MPHUHHE,
TIOATBEPIEHHON TOKYMEHTAIBHO, TOMYyCKAIOTCs K CadTe IMPONyINEeHHBIX BCTYIHTENbHBIX UCIIBITAHUH B
CleyIOMHUX TPYNNax WM HHIMBALYaIbHO [0 PaspelieHMIo 3aMECTHTENs NpefceaTels NMPUeMHON
KOMHCCHH WIIH OTBETCTBEHHOTO CeKpeTaps, B Mpefenax YCTAHOBIEHHBIX CpPOKOB MPOBECACHUS
BCTYNHUTEIBHEIX UCIIBITAHUH.

2.18 Tlo OKOHYAHMHM BCTYIHTEILHOTO HCIBITAHMS IPHEMHAs KOMHCCHA 3HAKOMHT KaXaoro
IOCTYMAIOIIEro ¢ €ro Pe3yJILTaTaMH.

2.19 TlocTymaromuii MMeeT TPABO IMOAATH ANCUIALMI0 [0 Pe3ynbTaTaM BCTYMUTCIBHOIO
HCTIBITAHHS.
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2.20 JlaHHEIE O pe3ylbTarax IpHeMa BHOCATCA INPHEMHOH KOMMCCHEH B 6aser ®UC THA u
[Tpuema.

3 OTueTHOCTH IPHEMHOH KOMHCCHH

3.1 Oryer o pabote IIpHeMHON KOMHCCHH TIpeocTaBieTcs [learornaeckomy coBeTy ApTK.

3.2 B KauecTBE OTYETHBIX JOKYMEHTOB IIpH IIPOBEepKe paGOTEl MPHEMHOH KOMHCCHH BBICTYIIAIOT:
exeromurie npasuaa npuema B SIpTK; macrosmee ITomoxkeHme; IMpHKa3s 00 YTBEpXIEHHH COCTaBa
IIPHEMHOM, SK3aMEHALMOHHOM H aNe/ISIMOHHOM KOMHCCHH, IIPOTOKOIEL TIPUEMHOH KOMMCCHH; JXypHAI
(’KypHaJIbl) PErHCTPALMH 3adBIEHAN [OCTYNAONINX; PACTIHCAHHE BCTYIHTCIBHBIX WCIBITAHUH; JTHYHEIC
Jena TOCTYNAONKX; SK3aMEHAIMOHHBIC BEJOMOCTH H IIPOTOKOJBl IOMyCKa K BCTYIHTCILHOMY
MCIIBITAHMIO U K 3a9HC/ISHHIO; IPHKA3BI O 3a9KMCIIeHuH B qucio obygaomuxcs SIpTK.

4 okuocTHBIC 00583aHHOCTH PA0OTHHKOB IPHEMHO KOMHCCHH

IlpeacenaTe/Ib NPHEMHOH KOMHCCHH.

1. PyKOBOZHUT A€SATCIHHOCTHIO IPUEMHON KOMHCCHH.

2. VTBepiKaaerT JIOKaTbHBIE HOPMATHBHEIE aKThbl, PErIaMEHTHDPYIOMIAE ASATENBHOCTH MPHEMHOU
xomuccun ApTK.

3. Hecer oTBercTBeHHOCTH 3a cobGmonerme «IlpaBmn npmeman», «llomoxeHHs O IPHCMHOH
KOMHCCHE» H JPYTHX JTOKAIbHBIX HOPMaTHBHEIX akToB 1o npuemy B SIpTK.

4. Vreepxnaer rpaduk paGoTs! mpueMrol komuccuu SpTK.

5. Ompemenser pexuM paboThl MPHEMHOM KOMMCCHH M CIyk0, 00ecredyHBalouX IPOBEISHHE
IpreMa, TMYHO KOHTPOJIHUPYET B3aUMO/IEHCTBHE BCEX CIIYXKO, CBA3AHHBIX C IPHEMOM.

6. Pacpenensier 00s3aHHOCTH MEX/IY YICHAMY IIPUEMHON KOMHCCHH.

7. VIBepXKaaeT 3aJaHus BCTYIHTENLHEIX HCTIBITAHHH.

8. YTBepxKIOaeT COCTaB JK3aMEHAIIMOHHOH H ANEIUBIIIHOHHON KOMHCCHH.

9. VTBepKIaeT PaCMCAHHE BCTYIIHTENbHBIX HCTIBITAHHUIA.

10. TTporoaMT MpHeM rpakaaH Mo BompocaM moctymerus B SIpTK.

3aMecTHTEIb peaceaaTe s NIPHEMHOH KOMHCCHH.

1. Opranmsyer ¥ KOHTPOJTHPYeT MOAGOp KaHIMAATyp W HPEJACTABIACT HAa YTBEPXKKACHHC COCTAB
SK3aMeHAllMOHHOW KOMHCCHH.

2. Oprammsyer pa3paboTKy JOKanbHbIXx HOpMaTuBHBIX akToB SIpTK, permaMeHTHpyrOmHX
JIeATENbHOCTh IPHEMHON KOMHCCHH.

3. BHOCHT IIpeNIOKEHHS O COCTaBE ale/UISIHOHHON KOMHCCHH.

4, OpraHu3yeT H3yueHHe WICHAMH 5K3aMEHAIMOHHOH KOMHCCHH JIOKAIbHBIX HOPMATHBHBIX aKTOB
SApTK no npuemy.

5. OmpeenseT TNepeyeHb NOMEIIEHHH # HeoOXOmEMOro oOOpYHOBaHHS A MPOBEACHHS
BCTYIIHUTENILHBIX HCIIBITAHUM.

6. OcyImeCTBIAET KOHTPOIIB 3a paboTOH 3K3aMeHAIHOHHON KOMHCCHH.

7. TIpOBOJHMT MpHeM MOCTYIAIOMMX H MX POAHMTeNei (3aKOHHBIX NPEICTABHTENCH) 110 BOTIpOCAM
nocryrienus B ApTK.

OTBeTCTBEHHBIH CeKpeTaph NPHEMHOH KOMHCCHH,

1. TOTOBHT IPOEKTHI JIOKAIBHEIX HOPMATHBHEIX aKTOB, KACAIOIIMXCH OPraHA3alHH H NPOBEACHI
[IpHeMa, TOTOBHT TIPOEKTHl MATEPHAIIOB, PETNAMEHTHDPYIOWUMX PaboTy NPHEMHOH KOMHMCCHH ApTK,
KOHTPOTHPYET MX pasMelleHHe Ha HHOOPMAIFOHHOM CTEHAE NPHEMHOM KOMHCCHH H ouIaTEHOM
catite ApTK.

2. ToToBHT MaTepHankl K 3aceaHusIM IpreMHoM komuccuu SpTK.
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3. TotoBut rpaduku paboTHI IPUEMHOH KOMHCCHH SpTK.

4. Oprauusyer y4eOy U HHCTPYKTaX IIEpPCOHAA IpHEeMHOH KOMHCCHH.

5.Kontpommpyer NpaBHNEHOCT  OGOPMIEHHS — JIOKYMEHTOB HOCTYNAIOIMMX H  BeJCHHE
PErHCTPallMOHHOrO0 XypHala.

6. Opraau3yeT MOATOTOBKY OJIAHKOB JOKYMEHTALHHA [PUEMHON KOMHCCHH.

7. Oprasuzyer 4 IpH HEOOXOTUMOCTH IPOBOAHT NHYHBI TPUEM TIOCTYIAIOIIHX U UX PONUTENCH
(3aKOHHBIX MpeACTaBUTEIEH).

8. OpranusyeT B KOHTPOIHMpPYeT THPAKHPOBAHHE B HeoOX0MUMOM KOJHYECTBE KOMILICKTOB
MATepHANOB BCTYIHTENbHEIX HCIIBITAHHH.

9. CocTaB/sIeT PACIMCAHHE BCTYIHTENbHBIX HCIILITAHHH.

10. ObecrieuuBaeT OpraHH30BAHHOE MPOBEICHHE BCTYIUTCIBHBIX WCHBITAHMHN, KOHCYIbTAlui H
ATIeIULAIHH,

11. OpraHusyeT pa3MelIeHHe 3K3aMeHAIIHOHHEIX TPYTII [0 8y AHTOPHAM.

12. KoHTpomupyeT NpaBHIBHOCTE OLEHOK B 9K3aMEHAIMOHHBIX BE/IOMOCTIX, TIpH HE0OXO{HMOCTH
CBEpAET MX C OLIEHKaMH B paboTax.

13. CoBMeCTHO ¢ Ipe/celareleM SK3aMEHAIMOHHOH KOMHCCHH y4YacTBYeT B PacCMOTPCHHH
CIIOPHBIX BOIIPOCOB.

14. Oprammsyer odopmieHue H obecredcHHE HeoOXOOUMBIM HMHBEHTapeM ¥ 000pyHOBaHHEM
moMmemenuii s paboTHl NPHEMHOM KOMHCCHM, ayJAWTOPHH IIpH IIPOBEACHHH BCTYIHTE/ILHBIX
WCIIBITAHHMN.

15. BezieT npOTOKOIB! 3aceTaHHK IPHEMHOH KOMHMCCHH.

16. OdopmiisieT JHYHBIE Aelia MOCTYIAIOIMX, YCTAaHABIUBACT X COOTBETCTBHE [TpaBunam mpuema
U TIOAJTHHHOCTD.

17. OprarusyeT MOATOTOBKY H C/Iady JOKYMEHTOB IPHEMHOH KOMHCCHH.

18. ToToBHUT oT4eT 10 paboTe MPUEMHOM KOMHCCHH.

19. OTBeuaer Ha TeaeOHHEIE 3BOHKH B IIPHEMHYIO KOMHCCHIO ITO BOIIPOCAM IPHEMA B ApTK.

20. OKa3BIBAET [OCTYIAIIIAM IIOMOLIE IPH 0QOPMICHHH 3aABICHHH,

21. ®opmupyer 0a3zy NaHHBIX.

22. HeceT mepcOHANMBEHYIO OTBETCTBEHHOCTE 32 IIPABHIBHOCTD IpHEMa | odopmnenus I0KyMEHTOB
TIOCTYMAMOLINK, @ TAKKE HX COXPaHHOCTB.

23. IoAToTABIMBAET MATEPHAEI 171 [IPOBEACHHS 3a4HCIICHH.

24. 3anocuT gauHble 0 nocTymnatonmx B 6assl PUC T'HA u [Ipuema.
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