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IoMoxkeHHE 0 NPHEMHOH KOMHCCHH
Pepaxnusa 1

ApTK °

1 O0mue moy1o:KeHUs

1.1 Hacrosmee TTonokeHne 0 MPpHEMHON KOMUCCHH (Jalee — MOJIOXKEHHE) ONpeJeNIeT OCHOBHBIE
3a/1a4H, TOPAIOK H OpraHu3aluio paboTh! mpueMuol komuccuu [Ipodeccnonainsioro 06pazoBaTeNnBEHOTO
YaCTHOTO YIpexieHns «SIpocnaBckuii TeXHOIOTHYECKHH KoUK (aliee — ApTK).

1.2 Hacrosmiee nooxenne paspadboTaHo B COOTBETCTBHH C:

- PefepanbHEIM 3aK0HOM 0T 29.12.2012 Ne 273-®3 «O6 obpasopanuu B Poccuiickoi deaepanuu»
(B pex. ot 29.12.2025);

- ®epnepanpabiM 3akoHOM 0T 27.07.2006 Ne 152-®3 «O nepcoHambHBIX TaHHBIX» (B peld. OT
24.06.2025);

- TIpukasoM Munucrepersa mpocsenierss P® or 02.09.2020 Ne 457 "O6 yrBepiIeHHH ITopsanxa
IipreMa Ha oGydeHHe Mo 0GpasoBaTElIbHBIM IIPOrPaMMaM CPEIHEro NpodecCHOHaTBHOTO obpazoBaHus”
(B pen. ot 28.10.2024);

- Yerasom SApTK;

- ITpasunamu npuema B ApTK Ha 2026 rox;

- mpyruMHu (elepaibHBIMH 3aKOHAMH H HOPMATHBHO-TIIPABOBBIMH aKTaMH, DETYJIHPYIOUHMH
BOIPOCHl MpHeMa, [epeBOjla, BOCCTAHOBIEHHs B 00pa3’oBaTC/IbHBIE  YUPEKICHHS  CPEIHErO
npodeCCHOHANBHOT0 00pa3OBaHuUs.

1.3 OcHoBHoM 3amadeit mpuemHo#i xomuccuu SIpTK (nazee — mpueMHas KOMHCCHS) SBIISETCS
oBecriedenne coBIOICHHS TIPaB IPak/iaH Ha o6pasoBaHue, ycraHoBIeHHbIX Koncrarynueii Poceuiickoi
denepanuy, 3aKkoHOAATENBECTBOM Poccuiickoi ®enepanuy, rnacHOCTH M OTKPBITOCTH MPOBEACHHS BCEX
nponeayp npuema B SIpTK, 06beKTHBHOCTH OIEHKH CIIOCOOHOCTEH 1OCTYNAIOMIMX.

1.4 CpoKk TMOJHOMOYHIH IPHEMHOM KOMHCCHA COCTAaBIAET OJMH I'OJ C MOMEHTA H3/IaHWS TIPHKa3ad
SIpTK o cocraBe IpHEMHONH KOMHUCCHH.

1.5 TlpencemareneM MpueMHOM KoMuceuu aBsieTca qupektop SIpTK.

1.6 IlpencenaTens MpPUEMHONH KOMHCCHH HECET  OTBETCTBEHHOCTH 3a  cobiofeHHe
3aKOHOJATENBHBIX AKTOB W HOPMATHBHEIX JoKymeHToB npH npueme B SpTK, onpexensger o0s3aHHOCTH
WIEHOB NPHEMHOH KOMHCCHH, YTBEPXKIAeT IUTaH ee paGoTel U rpadMk npueMa MOCTYMAOIMX M HX
poamTesieii (3aKOHHBIX NPe/ICTaBUTE/IeH) WICHAMH IPHEMHOH KOMUCCHH.

1.7 CocTaB MpHEMHO KOMHCCHH yTBEPXKIaeTCs IpHUKa3oM aupekropa ApTK.

1.8 B cocTaB npHeMHOM KOMHCCHH BXOJUIT: IPECEIaTeNb IpHeMHOM komuccnn — aupekrop SApTK,
3aMECTHTENb Ipe/ICe/IaTeNs IPHEMHON KOMHCCHH - 3aMECTUTENb [IMPEKTOPa, OTBETCTBEHHbIH CeKpeTaphb,
yJIeHEI KOMUCCHH 13 yucia corpynnukos ApTK.

1.9 PaBoTy npueMHON KOMICCHH H JeJIONPOHU3BOICTBO OPTraHuU3yeT OTBETCTBEHHBIH CEKPETaph.

1.10 Ha npuemuyio xomuccuio SpTK Bosnaraercs:

- MOATOTOBKA JIOKANBHBEIX HOPMATHBHBEIX aKTOB, TpPOEKTOB mpukazoB aupektopa SpTK,
Kacaromuxcs paboThl IPUEMHONR KOMHCCHH H MAaTEPHAIIOB K 3aCeIaHuAM IIPHUeMHOH KOMHCCHH;

- KOHTPOJIb 3a TPABHIBHOCTHIO OQOPMIICHHS H XpaHEHHs JIOKYMEHTOB ITOCTYNAIOIIHX;

- MOJrOTOBKA M CBOEBPEMEHHOE pa3MelleHHe Ha MHGOPMANMOHHOM CTEHJE, Ha O(UIHATEHOM
caitre SIpTK B HHGMOPMAIHOHHO-TENEKOMMYHHKAIHOHHOI ceTH «HTepHEeT», a Takxke Ha (pelepanbHOH
rocyjapcTBeHHON HHPOPMAMOHHOH cucTeMe "ENuHBI mOpTal rocyJapcTBEHHBIX H MYHUIUIIAIBHBIX
yCIyr» HEOOXOAMMBIX JOKYMEHTOB IO NPHEMHOH KOMHCCHH, PEHTHHTOBBIX CIIMCKOB, MPHKA30B O
3a4iCICHHH H 0TYeTOB 110 pHeMy B SpTK;

- pelleHHe CIOOPOB M KOHQUMKTOB, a B HEOOXOZMMBIX cCjlydasX TNpHBIEYCHHE K padoTe
AneUISIITHOHHON KOMHCCHH;

- KOOPJHHAIIHS paboThI 0 IPHEMY NOCTYNAOWNX M HX pojuTenell (3aKOHHBIX MPENCTABUTENCH)
1o sonpocam noctyruienus B SApTK;

- DOATOTOBKA HH()OPMAIHOHHO-aHATUTHYECKOTO OTUETA JUIA 3acIyIIUBaHMs Ha NEaroruyeckom
coete SApTK.
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JI03EHHE 0 MPHEMHOH KOMHCCHH
o p Penaxuusn 1

1.11 JIna mpuemMa BCTYNHTENBHBIX MCIBITAHHH IO CHENUANBHOCTAM, TpeOyrOIMX HaluuHs Y
MOCTYHAIONIMX ONpedeNeHHbIX TBOPYECKMX CHOCOOHOCTEH M CBOCBPEMCHHOH MONrOTOBKM K HHM
HEOOXOIHMbIX MATepHasIoB, IpeicefaTeneM mpuemHol komuccnd SIpTK  yTBEpKIAKOTCA COCTABBI
SK3aMEHAIMOHHONA W aNeJUIAIMOHHOM  KoMmmccud. IlonmHoMouns W HOPAAOK — ACATCIBHOCTH
JK3aMEHAI[HOHHOH U ame/UIMIMOHHBIX KOMHCCHH ONPEAEIMIOTCS MOJIOKCHHIMH O HHX, YTBEPXICHHBIMH
npeaceaaresieM IPHEMHON KOMHUCCHH.

IIpencenarens U 4ICHBI SK3aMEHALMOHHON H anelISIUOHHON KOMHCCHH ONPeNeArTCS U3 YHCIIa
HanGoJiee OMBITHEIX W KBATH(QHIMPOBAHHBIX Meaarornyeckix paboraukos SpTK.

1.12 Cocras 5K3aMCHAIIMOHHON U alle/UISITHOHHOW KOMHCCHI YTBEPK/1aeTCs IPHKA30M €KEroHO.

2 Opraamszanus padorsl IIpuemMuoi KoMHCCHH

2.1 BeTynmTenbpHBEIE HCIBITAHHA N0 CHEMHMATLHOCTAM, TPeOYIOMUM HaaWuMs y MOCTYHAROIIMX
OTpe/ie/IEHHBIX TBOPUECKHX CIIOCOOHOCTEH, IPOBOIATCS B COOTBETCTBHH C Ipasunamu mpruema B ApTK.

2.2 Opranmsaist paboThl MPHEMHOH KOMHCCHH H JIEJONPOH3BOJACTBA I0JDKHA obecnieunBaTh
COBMIOCHHE NpaB NHYHOCTH M BEHIIONHEHHE TOCYJAapCTBEHHBIX TpeOOBaHMH K INpHEMY B
npodeccHoHaIbHEIE 00pa3oBaTeIbHBIE OPTAaHU3ALIH.

2.3 TlpueMHas KOMHCCHS OCYIIECTBISIET KOHTPONL 3a paboTod OK3aMEHAIHOHHOH U
AleIAHOHHON KOMHCCHIT, HHGOPMUPYET MOCTYNAIOMIMX O PE3Y/IBTaTaX BCTYIUTEIBHBIX HCIIBITAHHH.

2.4 Tlpuemuas komuccus SpTK npenocrapisier BO3MOXKHOCTh IOCTYNAOIHM O3HAKOMHTECA €
COIEpKAaHWEM OCHOBHBIX oOpasoBaTenbHeIX nporpamm CIIO, a Ttaxke ApYrHMMH JIOKyMEHTaMH,
peraMeHTHPYIOMEME OPraHW3alIo 06pa3oBaTeNBHOro mpolecca ¥ pabory MPUEMHOH KOMHCCHH
SIpTK.

2.5 Pabora mnpueMHOW KOMHCCHM OQOpMIIAETCs IPOTOKONAMH, KOTOPBIC IOAMHCHIBAIOTCH
TpejiceiaTeIeM M OTBETCTBEHHBIM CEKPCTAPEM IIPHEMHOH KOMHCCHH.

2.6 PemeHns IPHEMHOH KOMHCCHM TPHHHMAIOTCA B CTPOTOM COOTBETCTBHH C JCHCTBYIOIIMM
3aKoHoaTebcTBOM Poccuiickoit Mexepanuu B obaacTH 00pa3’oBaHus H JIOKATbHRIMH HOPMATHBHEIMH
axtamu SIpTK. Pemenust npHHEMAIOTCs IPOCTHIM OOJBIIMHCTBOM TOJIOCOB €€ YJICHOB (npu HATU4YUK HE
MeHee 2/3 YIBEpP)K/ICHHOr0 COCTaBa).

2.7 IlpueMHas koMHCcHs 3a071arOBpeMEHHO TOTOBHT pasjMyHbIE HH(OPMALHOHHbIE MaTePHANEL,
GlaHKy HeoOXOIUMOH JOKYMEHTAIMM, IIPOBOAUT MOAGOp cocTaBa DK3aMEHAMOHHOH KOMHCCHH,
oGopyayeT moMenieHus Ui paboTel, 0pOpMIISeT CIIPaBOYHBIC MATEPHAIIL! 10 CIEMHATEHOCTSM, 0bOpasisl
3aII0JIHEHNSA JOKYMEHTOB MOCTYIAIIMMH, 00€CIeYuBaeT yCIOBHs XPaHCHHA JOKYMEHTOB.

2.8 B cpoku, ycTanoBieHHbIe exxerofnsMu Ilpannamu npuema, IpueMHas KOMHCCHA pasMeIiaeT
na opurmansHoM caiite ApTK:

- npasmia npuema B SJApTK;

- nepeueHs crermansHoctedl, no koTopemM SIpTK 06BABIAET IPHEM B COOTBETCTBHH C JHICH3MEH
Ha OCYIICCTBIEHHE 0OGPAa3OBATENHHON NEATENBHOCTH (C Bhime/eHHeM (OpM MHONyUeHHS 0Opa3soBAHHA
(ounas, 3a0uHAas); :

- Tpe6oBaHKs K YPOBHIO 06pa3oBaHys, KOTOPOE HEOOXOIMMO /TSl TOCTYILICHHS;

- [IepeYeHb BCTYIUTENbHBIX MCIIBLITAHMIM;

- uadopmanuo o popMax IPOBEEHHS BCTYIHTEIBHBIX HCIIBITAHHI;

- 0COOEHHOCTH TIPOBEIEHHSI BCTYIIHTCILHBIX HCTIBITAHKI [T MHBATUIOB H JIUI C OTPaHHYCHHBIMH
BO3MOYKHOCTSIMH 3/T0POBbA;

- IOPANOK M CPOKH PACCMOTPEHHS JOKYMEHTOB, MPEACTABICHHBIX WHOCTPAHHBIMU IPaX1aHAMH,
nunaMu 6e3 rpax/1aHCTBa,

- #HGOPMALHIO O HEOOXOAUMOCTH (OTCYTCTBUH HEOOXOAHMOCTH) MIPOXOMKICHHS OCTYNAIONIMMH
06513aTEIBHOrO MPEBAPHTEIBHOTO MEIMIMHCKOrO 0CMOTpa (0bcneoBanns); B ciyyae HeOOXOAMMOCTH
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Tlonoxenne 0 IPHEMHOKH KOMHCCHH

Penakuus 1
MPOXOXKIEHUA YKa3aHHOTO OCMOTpa - C YKajaHueM Tepetdns Bpa4el-CIeUaaHCTOB, MEPEeYHs
J1a6OPAaTOPHBIX M (YHKIMOHATBHBIX HCCIENOBAHHHA, EPEUHS 0BMIMX | JONOTHATEIBHBIX MEIHIIMHCKHX

IIPOTABONOKA3AHHI;

- HpaBHIIA TIO/Ia9¥ H PACCMOTPEHHS ane UIANHi 10 pe3y/bTaTaM BCTyTHTETBHbIX HCIIBITAHU;

- obpazen noroBopa 06 OKa3aHHHM IUIATHEIX 00Pa30BATENBHBIX YCIYT;

- KOTMYECTBO MECT [0 KAXIOH CHENHAIBHOCTH, B TOM YHCIE IO PasiuuHbIM (popMaM 00ydeHus,
11 o0ydeHHs 32 CYeT CPEACTB OIOMKETHBIX accurHoBanuii SpocnmaBckoli obnactd, a TaKxe IO
JIOTOBOPAM € OIUIATOM CTOMMOCTH OOYUCHHA 3a CUCT CPEICTB duzHgecKux W (WIIH) FOPHAHIECKAX JIHLL (32
CUeT Cpe/ICTB 3aKa3uHKa);

- uadopMalHi0 O HATHYHH OOMICKUTHA M KOJIMYECTBE MECT B OOLIEKHTHAX, BBIACIAEMBIX IS
HWHOTOPOIHHX NOCTYIAIOIINX.

2.9 B nepuoj mpreMa JAOKYMEHTOB NPUEMHAS KOMHCCHA €XEJHEBHO pasMeniacT Ha ouimansIoM
caiite SIpTK ¥ mHQOPMAIMOHIOM CTEHJE NPHEMHOH KOMHCCHH CBEJCHHS O KOIMYCCTBE NONAHHBIX
sasBIICHEH O KAXI0H CIENHATLHOCTH ¢ BhlIeIeHreM GopM MoTydeHns 00pa3oBaHus (ouHas, 3a04Hadt).

Ipuemnas komuccus ApTK obecrieunBact HyHKIMOHHPOBAHHME CLIELHATBHBIX TeachOHHBIX JIMHUH
u pasaena Ha oduipanrsHoM caiite ApTK mms orseTos Ha obpamienus, cas3annble ¢ mpaemom B SpTK.

2.10 Tonaua 3asBaennd o npueme B SpTK 1 npyrux HE0OXOMMBIX JOKYMEHTOB PEIrHCTPUPYCTCA
B JkypHaie (KypHanax). JIucThI xypHaia (;KypHAJIOB) HYMEPYIOTCSI, IPOIIHBAIOTCS K OIEYAThIBAIOTCSL. B
JIeHb OKOHYAHMs IIPHEMa JIOKYMEHTOB 3allCH B JKypHajle (JKypHalax) 3aKphIBAIOTCH HUTOTOBOH YepTOH.
UepTa, TOABOAMMAA TIOCIE OKOHYAHHA NpPHEMa JHOKYMEHTOB, (uKcHpyercs TOANHCHI) OTBETCTBEHHOTO
ceKkpeTaps U CKpeIIAeTcs neqarhblo.

2.11 Ha kaxmoro MOCTYNAIOMIEr0 3aBOMUTCS JHYHOE JEN0, B KOTOPOM XPaHATCS BCE CAAHHBIC HM
JOKYMEHTHI i MATEPHANIbI C/[a9H BCTYIHTENbHBIX HCIBITAHHH 10 CIICIHATLHOCTSM, TpeOyIOMHM HaJTHIHS
Y NOCTYNAIONMMX OIpPENEICHHBIX TBOPYECKHX CHOCOOHOCTEH. X ypHasbl perucTpaiiy u JIMIHRIE Jei1d
IOCTYTAIONIMX XPAHATCS KaK JOKYMEHThI CTPOTOH OTYETHOCTH.

2.12 TlocrymaroneMy BBIIAeTCs PACHCKa O MpHeMe JOKYMEHTOR.

2.13 IlpuemHas KOMHCCHS B COOTBETCTBHMH C HOJYYCHHBIMH OT MOCTYMAMOMIETO JOKYMCHTAMH
IPHHEMAET PEIlleHHe O JOIYCKE IMOCTYMAIOMIEro K BCTYNMTENLHBIM HCTBLITAHIAM TI0 CHEUHATLHOCTSM,
TpeOyIOmAM HAIMYHA Y MOCTYNAKMIAX ONPENCICHHBIX TBOPICCKHX criocobHOCTel, YCIOBHAX HX
MPOBEIEHUS U H3BEIIAET €r0 00 ITOM.

2.14 Tlocrynaromum, JOOYIMEHHBIM K BCTYNHTENBHBIM HCIBITAHHAM IO  CHCUHATBHOCTIM,
TpeOyIOmAM HAJIHYHSA Yy TIOCTYNAMOIMX OMNPEJENCHHBIX TBOPYECKHX crrocoOHOCTel, BBLIAETCA
5K3aMEHAIMOHHbIH JTHCT. DK3aMEHAIHOHHBIH JIMCT MOJUIMBACTCA B JHMYHOE IEJI0 MOCTYNAIOUIEro IO
OKOHYAHHH BCTYHUTEIBHBIX HCIILITAHMH.

2.15 Ilpuem B SIpTK ocymecTsseTcs Ha 00IIELOCTYIHOH OCHOBE.

2.16 BerynurebHBIE HCIBITAHAS (TECTHI) 3a9UCIEHHBIX B SpTK xpanarcsa B MX JHIHBIX IENax, a
He 3a4MC/ICHHBIX — YHUYTOXKAIOTCS Yepe3 6 MECALICH MOCIIC OKOHYAHMSA BCTYIUTEIBHBIX UCIBITAHHH.

2.17 Tocrynaromye, He ABUBIIUECH HA BCTYIUTENBHBIE HCIBITAHUA IO YBXKUTEIBHOH NpPHYUHE,
OATBEPYXIGHHOM TOKYMEHTAIIBHO, IONYCKAIOTCs K ca4e MPOMyMEHHBX BCTYMHTEILHBIX UCTIBITAHUH B
CTeYIOMMX TPYNNax HIH HHAMBHAy&IBHO MO Pa3peIleHHIo 3aMecTHTEN Ipeacerareiii TIPHEMHOH
KOMHCCHH WJIM OTBETCTBEHHOIO CEKperapsi, B IIpe/ieslaXx YCTaHOBIIEHHBIX CPOKOB IIPOBEACHHA
BCTYNHTEILHBIX HCIIBITAHUH.

2.18 I10 OKOHYAHHH BCTYIHTENHHOTO HCIBITAHMA [PHEMHAA KOMHCCHA 3HAKOMHT KaKIOTO
MOCTYIAIOIIEr0 € €ro pe3yabTaTaMu.

2.19 Tlocrymaromuii HMeeT MpaBo IIOJaTh AlCUBIIHI 10 pesynbraraM BCTYNHTEIBRHOTO
HCTIBITAHHA.

220 JlanHble O pe3yjibTaTax BCTYNHMTENbHBIX HCIBITAHHH M IIPHEMa BHOCATCA MPUEMHOH
xomuccueit B 6a3sl ®UC THUA u Hpuema.
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MonoxkeHue 0 NPHeMHO KOMHCCHH
. P Penakuus 1

3 OT4eTHOCTH NPHEMHOH KOMHCCHH

3.1 Otuer o pabote [IpHeMHON KOMHCCHH ITPEIOCTABIACTCS IMenaroruueckomy cosery SApTK.

3.2 B xagecTBe OTUETHHIX HOKYMEHTOB IIpU NIPOBEpKe paboTsl MPHEMHOH KOMHMCCHH BBICTYMAIOT:
exceropupie IIpasuna npuema B SIpTK; nHacTosmee [lonoxenue; MpHUKa3bl 00 YTBEPXKIEHHM COCTaBa
NIPHEMHOH, 5K3aMCHAIIMOHHOM H are/lAlHOHHOH KOMHMCCHIH, TIPOTOKOJIBI IPUEMHOH KOMHCCHH; JKypPHAI
(3KypHAJIBI) PErHCTPALMHA 3asSBIEHHH TOCTYNAOIIUX; PACIHCAHAS BCTYIHTEIBHBIX HCTIBITAaHUH; JTHYHBIC
JeNa MOCTYMAOMMX; OK3aMEHALMOHHBIC BEJIOMOCTH M IIPOTOKOJIRI JONycKa K BCTYIMHTENBHOMY
HCIILITAHHMIO M K 3a9HCIICHHIO; IPHKA35I O 3a4HCIICHAH B YHCIIO 00yYarolXCs SpTK.

4 JI0JKHOCTHBIE 00SI3aHHOCTH PAGOTHHKOB IPHEMHOMH KOMUCCHH

Ipenacenarennb NpHeMHO KOMHCCHH.

1. PyKOBOJMT AEATENBHOCTEIO IPHEMHOH KOMHCCHH.

2. VTBepKaaeT TOKaIbHbIC HOPMATHBHBIE aKTHI, PETIAMEHTHPYIOIHAE JEATCIBHOCTH [IPUEMHO#A
xkomuccun ApTK.

1 Hecer OTBeTcTBEHHOCTH 3a cobmonenne «[Ipapun mpuema», «IloIOXeHHS O MPHEMHOH
KOMMCCHH» ¥ JPYTHX JIOKAILHBIX HOPMATHBHBIX aKTOB 110 MPHEMY B ApTK.

4, Vreepxaaer rpaduk paGorsl mpueMuoi komucenu SpTK.

5. Ompenensier pekuM pabOTHl TPUEMHON KOMHCCHH H ciyx0, ofecreunBarONIMX ITPOBEJICHUC
TpHeMa, JIMYHO KOHTPOJHPYET B3aUMONCHCTBHE BCEX ciyx0, CBA3aHHBIX C IIPHEMOM.

6. Pacnpenensger 0013aHHOCTH MEKTY WICHaMH MIPHEMHOH KOMHCCHH.

7. VYTBepiKaaeT 3a/[aHUs BCTYIIUTEIBHBIX HCIIBITAHUH.

8. VTBep:KIaeT COCTaB SK3aMEHAIMOHHOH 1 anesIsSIHOHHO KOMHCCHH.

9. VTBepiIaeT paciiCaHNe BCTYIUTEIbHbIX HCIILITAHHH.

10. TTpoBOAMT IIpHEM IPaXkIaH 10 BOIPOCaM IOCTYILICHHUS B ApTK.

3amMecTHTEIb NpeAceJaTe sl IPUeMHOH KOMHCCHH.

1. OpraEmsyer ¥ KOHTPOJMpYET MoA0Op KaHIMIATYP M MPENCTABIACT HA yTBEPHICHHE COCTAB
3K3aMEHALHOHHON ¥ aleUSIIIHOHHON KOMMCCHH.

2. Opranusyer pa3paboTKy JIOK&IBHBIX HOPMATHBHBIX dKTOB SpTK, periaMeHTHPYIOMIHUX
IesTelbHOCTE TPUEMHOM KOMUCCHH.

3. OpraHu3yeT u3y4eHHe WICHAMHU SK3aMEHAIHOHHOH KOMHCCHHU JIOKAJIbHBIX HOPMATHBHLIX aKTOB
SpTK nmo npuemy.

4. OnpejenseT IepevcHb MOMENICHUH M HEOOXOAMMOro obopynoBaHus [And NPOBEICHHS
BCTYNHTEIBHBIX HCIIBITAHHH.

5. OcymiecTBISIET KOHTPOIb 3a paboToH 3K3aMeHAITHOHHOH KOMHCCHH.

6. TIpoBOAMT TIpHEM MOCTYMAIOIMX W HX POMUTENEH (3aKOHHBIX TpeJCTaBUTENEH) 10 BOMpPOCaM
noctymienus B ApTK.

OTBeTCTBEHHBIN CeKpeTaph NPHEMHOH KOMHCCHH.

1. TOTOBHT MPOEKTHI JOKAJIBHEIX HOPMATHBHBIX aKTOB, KACAIOIIMXCS OpraHH3alluy H NPOBCACHUA
IpHeMa, TOTOBHT IIPOEKTHl MATEPHANIOB, PErIaMEHTHPYIOMIHX paGory mpuemuoii xomuccuu SpTK,
KOHTPOJHMPYET UX pasMeIIeHHe Ha HHPOPMAIHOHHOM CTEH/IE TIPHEMHO KOMACCUH, OPHIMATBHOM CcaliTe
SIpTK, a taxke B (enepaibHON rocyapcTBerHod uHbopManmoHHoK cucreme "EnMHBIH mopTan
TOCYJaPCTBEHHBIX 1 MyHUIMIIATIBHBIX YCITYI».

2. [0TOBHMT MaTepHak K 3aceaHusiM npuemMHoi komuccun ApTK.

3. I'otopuT rpaduky paboTs! npuemuoil komuccuu ApTK.

4. OprauusyeT y4e0y ¥ HHCTPYKTaX [I€PCOHANA IPHCMHON KOMUCCHHU.
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IMoaoxenue 0 NpHEMHOH KOMHCCHH
Pepaxkuun 1

5.KoHTponupyeT npaBHIbHOCTh OGOpMIIEHH JOKYMEHTOB IOCTYIIAONINX, 328HECCHHUSA CBE/ICHUA O
HHX B mporpamMMy 1C u BeleHHEe PEeTHCTPAlMOHHOTO KypHATa.

6. Opranmsyer MOAroTOBKY OIaHKOB JOKYMEHTAUMU IPHEMHOH KOMHCCHH,

7. Opranusyer u OpH HEOOXOIMMOCTH IPOBOJUT JIMYHBIA IPHEM MOCTYNAIOUMX H MX poauTenci
(3aKOHHBIX IIpEICTaBUTENEH).

8. OpraHmsyeT ¥ KOHTPOIHMpPYET THPaXHPOBAaHHE B HEOOXOJMMOM KOJIMIECTBE KOMIUIEKTOB
MATEPHAIOB BCTYIIUTENIBHBIX HCOBLITAHUH.

9. CocTaBiseT paciHCaHie BCTYIUTENbHEIX UCIIBITAHHH.

10. ObecneunBaeT OPraHU30BaHHOE MPOBE/IEHHE BCTYNUTEILHBIX HCIBITAHUH, KOHCYNBTAllMHd H
AIEIIISAIHH.

11. Opranu3yer pasMelleHue K3aMEHAHOHHBIX IPYIII MO ay TUTOPHAM.

12. KOHTpONHpYET MPaBUIBHOCTE OLEHOK B 3K3aMEHAIMOHHEIX BEIOMOCTSX, TP HEOOXOAUMOCTH
CBEpSET HX C OIIeHKaMH B paboTax.

13. CoBMmecTHO ¢ mpenacejarelieM DK3aMEHAIlMOHHOM KOMHCCHHM YYacTBYeT B PacCMOTPEHHH
CIIOPHBIX BOIIPOCOB.

14. Opranmsyer ogopmieHne H ofecredeHHe HEOOXOMMMBIM HMHBEHTApeM H 000pYZOBaHHEM
MOMEIIEHHH Juid  paboTel IPUEMHONH KOMHCCHMH, ayJMTOPHH TIPH TpPOBEJCHHH BCTYNHTEIBHBIX
HCTIBITAHHI.

15. BejieT MpOTOKOINEI 3aceJaHHi IIPHEMHON KOMHCCHH.

16. OchopMIIsieT TMUHBIE Je)Ia NOCTYTAIOIMX, YCTAHABIMBAET X cooTBeTcTBre LlpaBunam mpuema
¥ HOJUTHHHOCT.

17. Opranusyer MOATOTOBKY H Cady TOKyMEHTOB IPUEMHON KOMHCCHH.

18. 'oToBHT OTYET 1O paboTe NPUEMHON KOMHCCHH.

19. OtBeuaer Ha TelehOHHBIE 3BOHKH B IIPHEMHYIO KOMECCHIO 110 Bompocam npuema B SpTK.

20. Oxa3bIBaeT MOCTYMAOIINM ITOMOIIE NPH O(OPMIICHUH 3asBJICHHH.

21. ®opmupyet 6a3y AaHHEBIX.

22. HeceT nepcoHaNbHYIO OTBETCTBEHHOCTD 32 MIPABUIBHOCTD IPHEMA H 0OPMIICHHS IOKYMEHTOB
MOCTYIAIOMINX, & TAKXKE UX COXPAHHOCTB.

23. IoarorasinuBaeT MaTepHasbl JJIs IPOBEACHHS 3a9UCIEHUA.

24. 3anocut gauHble 0 mocrynatonwx B 6a3s1 @UC I'MA u Ilprema.
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Pepakuus 1 ﬂiﬂr“

JIieT 03HAKOMJIEHHS

Jo/KHOCTD

®HO

IMoamuch

Hara

®opma A

ctp. Tuz7



