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1 O6mue NOJ0KEHHUSA

1.1 TTonosxerwe 0 mopsaKe GOPMUPOBAHMS, BEIEHMS H XPAHEHU JIATHBIX €] MOCTYNAIOMIX H
o6yuaromuxcs (fanee - [TonoxeHue) sBIIETCA JOKAIBHBM HOPMATHBHLIM aktoM IlpodeccHOHATBHOTO
00pa30BaTeIbHONO YaCTHOTO YUPEKACHHS «SIpOCTaBCKUi TEXHOIOTHISCKUH KOJIIEIUKY (nanee - SApTK) u
ycTaHaBIHBaeT eRHHble TpeGoBaHusi K (QOPMUPOBAHMIO, BEACHWIO H XpaHEeHHID JHYHBIX [Ie]
00y4aromuXcs.

1.2 Hacrosmee [onoxenne pa3paboTaHoO B COOTBETCTBHH C:

- MeepanbHBIM 3aK0HOM 0T 29.12.2012 Ne 273-03 «06 obpaszosaruu B Poccuiickoit Oenepariimy
(B pen. ot 28.12.2024);

- MenepansHEIM 3akoHoM oT 27.07.2006 Ne 152-@3 «O TIepCOHANBHBIX JAHHBIX» (B ped. OT
08.08.2024);

- Verasom SApTK;

- Tlpapunamu mpuema B SApTK;

1.3 Hacrosmee Ilomokenne o00s3aTebHO K TNPUMEHCHHIO B SIpTK [is COTPYIHHKOB,
OTBETCTREHHEIX 3a (DOPMUPOBAHHE, BEJICHAE U XPAHCHHE JIMYHBIX JeJ1 NOCTYIAKOMIIX H obyuarommuxcsi. B
oGecrieuenun  JOKYMEHTOOGOPOTa OTBETCTBEHHLIC —OOs3aHEI coOmomaTe CpPOKH, YCTAHOBJICHHBIC
HactosnwM [lonoxeHHeM.

1.4 Vndopmarysi THIHOTO [eNa HOCTYHAIOWEro U 00y4aroIEerocss OTHOCHTCS K NEPCOHATLHBIM
JAHHBIM W HE MOXKET IepeaBaThCsi TPETBHM JHIAM 3a HCKIIOUCHHEM CIydacs, IpeIyCMOTPEHHBIX
3aKOHOJATEIHCTBOM. :

JIOKYMEHTEI M3 JIFYHOTO JIeNIa IIOCTYTAIOMHX 1 0GYYArOIMXCS WX X KOIHH MOTYT OBIT BEIIAHBI
no TpeGOBaHMIO YIOJTHOMOYEHHEIX OPTaHoB, o(OpMIIEHHOMY B YCTaHOBIICHHOM MOPAIKE, B TOM YHCIIE
OpraHoB TPOKYPATYpPBl, TO3HAHU, CIEACTBUA H CYTIa, aBOKATY B, MHTPAIIHOHHO# CIIy)KOBI B APYTHX.

3ampamuBaemasi HH(pOpMauUMs NpPEJOCTaBIAeTCS B ofbeMe, He IIpeBbIalomeM 00beM
3ampaimyBaeMoi HHGOpMaInH. .

OpHTHHAIE JOKYMEHTOB U3 JITIHOTO Jeia IOCTYNAloIIero 1 obyuaromerocss BBIIAIOTCA I10 OTIACH.
IIpu 5TOM B €70 MPHKIIABIBACTCS KOS BBIIABaEMOTro I0KyMEHTA. ‘

1.5 Jluma, BUHOBHEIE B HapylIICHHH HOPM, PETYJIHPYIOUHX MOIYYCHHE, 06paboTKy ¥ 3ammTy
NEePCOHATBHBIX TAHHBIX MOCTYMAIOMEX i 00YJar0IMXCs, HECYT ANCIHILTHHAPHYIO 1 aJIMHHACTPaTUBHYIO
OTBETCTBEHHOCTD B IIOPAIKE, YCTAHOBIECHHOM (eepalbHBIMK 3aKOHAMH.

OTBeTCTBCHHOCTD 33 COBNIOACHNE YCTAHOBIEHHEIX HACTOAMM [IoN0XKeHHEM TpeGoBaHUil TaKKe
BO3JIATACTCS HA 3aMECTHTENEH TUPEKTOPA.

2 ®opMHpPOBAHHE JIHYHBIX eI

2.1 Ha xaxnoro mocrymatomero B ApTK B TlpuemHOH KOMHCCHH 3aBOJMTCA AHYHOE IEN0, B
KOTOPOM XpaHsATCS BCE CIAHHBIE JOKYMEHTBL.

[locTynaiomemy, IPH JIMYHOM NpPEACTaBICHUA NOKYMCHTOB, BBINACTCH pacmucka O IpHeme
JTOKYMEHTOB.

2.2 OTBETCTBEHHOCTH 33 (POPMUPOBAHME H BEICHHE TUYHBIX IEJ MOCTYNAIOIIHX BO3JIATaeTcs Ha
oTBeTcTBeHHOTO cexperaps [Ipuemuoii komucenn SpTK. ‘t

2.3 IIpu 3a4uCIEHHH TMOCTYHAIOMIEro B SpTK TlpreMHas KOMMCCHA IEPENAcT JHYHOC NEI0 B
yueGHyIO YacTh He TO3JHEE, 4eM 3a 5 JHEH 10 Havyana yueOHOT0 rofa sl HX AATBHEHIIETo BEICHHS.

2.4 K wMoMeHTY TIepeladYd JIHYHOro Jena H3 ITpueMHOM KOMHCCHH B yueOHyO
YACTb OHO JOJLKHO COAEPKAaTh CIEAYIOIIHE TOKYMEHTEL ;

- 3asBNICHHE a0UTYPHCHTA;

- aHKeTy aOUTypHEHTA;
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- KOIIUs TOKYMEHTA, YOCTOBEPSIOIIEO JIHIHOCTE;

- IOKyMEHT 00 06pa3oBaHuH M (MiId) KBaTHGbUKANMH (OpHTHHAN 1 (mmu) xomus);

— KON NOKYMCHTA, IMOATBEPKMAIONIErO NPABO MPEHMYILECTREHHOTO HIIH IIEPBOOYEPEHOTO
lIpueMa B COOTBETCTBHH C JacThi0 4 crathu 68 DemepansHoro 3akona "O6 obpazoBanuu B Poceuiickoit
Oenepanun”;

— KOIH3A I0ToBOpa O LENeBOM 00y IeHHH, 3aBEPEHHAs 3aKA3IMKOM IIEIEBOTO O0YUECHHS;

- 4 doTorpaduu pasmepom 3x4;

- IOrOBOp 00 OKa3aHWH IUIATHEIX 06pa30BaTEBHBIX YCIIYT;

- ko CHUJIC;

- coracue Ha 00paboTKy NEPCOHANBHBIX JAHHBIX;

- S@IBICHAC Ha HMA Ipejceiarens npuemHoi xomuccun SIpTK Ha momyck X BeTymuTe BHEIM
HCHIBITAHUAM (I MOCTYNAIOIMX Ha crenpampHoctd 43.02.17 TeXHONOrHm HHIYCTPHH KPacoTHEl H
42.02.01 Pexnama);

- 9K3aMCHANMOHHBIH JINCT ¥ PE3YIIBTATH BCTYIUTENLHBIX HCIIBITAHMIL

- MEIMIMHCKAS CIpaBKa (71 IOCTYMAIOMUX Ha CIIeNHATbHOCTE 43.02.17 TexHonornm WH/IyCTPHH
KPacoThl); i

- KOIHH IOKYMCHTOB, MOATBEPIKIAIOIINE Pe3y/IbTaThl HEAHBHAYAILHEIX JOCTHKEHHUIA;

- KONUs NpuKa3a o 3a4nciennd B SpTK;

- OIMCH IPHHATHIX TOKYMEHTOB.

2.5 Ilpu 3a4uCiIEHMH TOCTYNAOIIET0 Ha MEPBEIH HIH TIOCNEAYIOIIHE KYPCHl IUISl IIPOLOIKEHHS
o0y4eHns, B TOM YHCIE B IOpSAJKE TEPEBONA U3 ApYroro y4e0HOTO YUpeKIEHHS, €ro IMYHOS HEN0
dhopmEpyeTCs yueGHON YacThiO, B KOTOPOM AONONHHTENBHO MOIKHE! GBITE IPeyCMOTPEHEI CAeAYIOLIHE
JOKYMEHTBI: :

- 3a5BIICHUE O 3a4YMCIICHUH B IOPSAIKE IIEPEBOA; 5

- crpaBka 00 00y4eHHH WIH mepuojie OOydeHHs, BEIAHHAS 00pa3oBaTeIbHOM OpraHm3anueii, B
KOTOPOH rpakaaHuH obydasics paHee;

- KONKs MPHKa3a 00 OTYHCICHUH NIEPEBOIOM U3 00Pa30OBATEIBHOM OpraHH3aIHH;

- coracue Ha 0O6paboTKy, IepCOHANBHBIX JAHHBIX,

- 3aBICHNS Ha NI€pe3a9eT AHCLHIUME U Ha HHINBHAYTBHBL Y9eOGHbIH [Ian;

- IPOTOKOI O TIepe3adeTe JUCUUILIMH, OQOPMIEHHEIH aTTecTaHOHHOH Komuccreit SpTK;

- MH/IMBUNlyaTbHBIN YIeOHEI [U1aH (IPH HANMYHE PasHUIG B YIeOHBIX MIaHAX), 0(opMIIEHHEIH
aTTeCTAllHOHHON KOMHUCCHEH., :

2.6 Ilpu BOCCTAaHOBNIEHMH OOYYAIOMETOCH, OTYMCIEHHOIO M3 ApTK we Gonee 5 mer masan,
IPOZIOIMKACTCA BEACHHE JIMYHOTO [elid, ChOPMHUPOBAHHOrO paHee. B nwumHoe meno obyuaromerocst
BKJIFOYAETCS:

- 3aBIICHHC HA BOCCTAHOBIICHUE C PE3ONIOLMEH IUPEKTOPA HIIH 3aMEeCTHTENS aupekTopa mo YIIP;

- coryacre Ha 00paboTKy NepCOHANBHBIX JIAHHBIX,

- KOIIHA IIPHKAa3a O BOCCTAHOBJICHHH;

- HOBBIH 0rOBOD Ha OKa3aHHE ILTATHEIX 00Pa30BATENbHBIX YCIYT;

= MHIMBUYaJIBHBIH yueOHBIH IUTaH 110 TMKBHIAINY PA3HHIE B Y4eGHBIX TUTAHAX.

Oby4aromemycs BeIaeTCS 3a9eTHAS KHIKKA, HMEIOIIAACS B IMUHOM Jelle. 1

2.7 Jluguele nmena GOPMHPYIOTCA B CKOPOCIIHBATENH IS OIIEPATHBHOTO HCIIOJB30BaHHIS
MOKYMEHTOB. Best oprannsanms paboThl ¢ JHYHEIME JIENAME HOCTYIAIOIUX H o0yyarommxcs JIoKHa
obecrieunBaTe OBICTPEIH IIOHMCK, IpHeM H 06paBoTKy NOKYMEHTOB, PallHOHAILHOE pa3MelleHHe H
COXPaHHOCTb.
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3 Beagenne JHYHBIX eI

3.1 OTBeTCTBEHHOCTL 3a BeJCHHE JMYHBIX AET OOYYAIOIMXCH BO3NATACTCS HA 3aMECTHTENS
AUPEKTOpa. :

3.2 Jlnynomy nemy, CTyAeHUYECKOMY GHIIETY H 3aueTHON KHHKKE 00yJaromerocs MPHCBaUBACTC
OIHH M TOT JK€ PErHCTPAIlMOHHBIA HOMep. B ciyuae yrparel cTymeHueckoro Gmimera MM 3adeTHOM
KHIKKH O0YJaloIleMycsl BBITACTCS HOBBLA JOKYMEHT C OTMETKOH «IyGiuKary, KOTOpBIH COXpaHfAeT
TIOPA/IKOBEIH HOMEp YTEPSHHOTO,

IIpu oTumcnenun obydatomerocs u3 ApTK cTyneRueckuii GHIET U 3a4eTHAS KHUKKA cHarorcs B
y4eOHYI0 JacTh. 3aueTHAT KHIDKKA XPAHUTCS B THYHOM Aene. CTyIeHIecKuii GUIET TOIeKHT XPaHEeHHIO
B TEUCHHE | Mecsna ¢ MOMEHTA OTUHMCIICHHs 00yYalOIIerocs,, a 3aTeM YHHUTOXKAETCS B yCTaHOBJIEHHOM
HOpsIKe.

3.3 Ilpu mnepesome oGyuaromerocs sryrpm SIpTK ¢ oxmoli ocHOBHOlM o0pa3oBaTeIbHOM
nporpaMMe! ((hopMEl 00ydeHHs) Ha JPYTYIO, CMeHe (haMHIMH WITH ApYTUX H3MEHEHHAXK, 00ydaromemycs
COXPAHACTCAH 3a4ETHASL KHIIKKA, B KOTOPYIO BHOCATCS COOTBETCTBYIONIAE HCIPABICHHS. ‘

3.4 Bo BpeMs 00ydeHHUs B INTHOE €0 06YUalomerocs o IIHBAIOTCS:

- KOIHM TPUKa30B O 3aYMCICHHH, OTYHCICHHH, NEPEBOXAE, NOOIIPEHHH M B3BICKAHWUM H T.II.
00y4aromerocs 3a Bech Mepuojl 00yIeHHUS;

- HONTHHHHKA JIMYHBIX 3a4BJICHMH, CIPABOK O HAIMYHM MHBATHJHOCTH MIH CTaTyca peGeHka-
CHPOTHI, .

- KOIHH JIOKMEHTOB O CMEHE (DAMHJIHH, IPUITHCHEIX Y/I0CTOBEPEHHH, CTPAaXOBbIX MOIHCOB H Ip.
MOKYMEHTOB 3a BeCh IIepHOT 00ydeHus (IPH [IOMyYeHHH). '

JInuHbIe 3a4BIEHHS NOTDKHBI HMETH PE30JIIOLHIO0 MPEKTOPA HIIH 3aMECTHTENS nupekropa o YIIP,

3.5 Tlpu oopMIICHHE MYHOTO JENa B CBSI3H C H3MEHeHHeM (MaMHIAM 06ydaromerocs, cTapast
(haMHITHs aKKYPATHO BEMEPKHBACTCS WM 3aKIIOYAETCA B CKOOKH, 4 HOBAS 3alECHIBACTCS HA HEil.

3.6 Ilpu oruncnenny obyyatormerocs u3 SpTK B THunOE 1e10 BHOCATCS:

- KOIIHS IPHKa3a 00 OTYHCIIeHUN,

- 3aUeTHAs KHUXKKA,

- Komnus crpaBky 06 o6yuennn iy nepuoae o6ydenns B SIpTK;

- konua aumnoma CIIO, nonyuennoro B AIpTK, u npunoxenne k Hemy (IpH OTYHCICHHY B CBS3H ¢
OKOHYaHHEM 00y4EHH), a TAKXKE CBHACTEILCTRA 0 IpodeccH;

- 0 OpMIIEHHBIH 00X 0IHOM JIHCT.

4 XpaHenue JTHYHBIX A€l

4.1 B neproz nocTymieHus # 06y4eHHs IHUHEIE [ejia MOCTYIIAIONEro ¥ 06y aromerocs XpaHATCs
B oTaenbHOM mKady B momemeHwH SpTK. JlocTynm K JIMYHBIM [efaM HMeeT TOIBKO paboTHHK,
OTBEYAOIIMIL 32 BE/ICHHE U XPAaHEHHUE JIMYHEIX JeN MOCTYNANINX H 00y IAIOIHXCL, :

4.2 TIpaBo moctyna K JOKyMEHTaM JIHYHOIrO Jej1a 00YYAIOErocs HMErT JHUPEKTOP, 3aMECTHTEIb
AUPEKTOPa, 3aMCCTUTENb JIHPEKTOPA IT0 BOCIUTATENBHON H COLUAILHOM paboTe, 3aMeCTUTENb JHPEKTOPA
110 y4e0HO-NPOH3BOICTBCHHON paGoTe, KypaTopsl yueGHBIX IPYIII, OTBETCTBEHHBIH CeKpeTapb IpPHEMHOI
komuccuu ApTK.

Wapv muuaM mpaBo 1ocTyna MOKeT OBITh [Pe0CTABICHO HA OCHOBAHHH CIIYXKeGHOM 3arHCKH C
PEe30IIOLHEeH JUPeKTopa.

4.3 V3paTHe ZOKYMEHTOB H3 JHYHOTO JeJla BO3MOYKHO TONBKO C pa3peleHus nupexropa ApTK u
YBCOOMIICHHA COTPYIHHKA, BEAYINErO JIHYHBIE Jieia. JOMycKaeTess M3bATHE TONBKO KON HMEIOITUXCH
NOKYMEHTOB.
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44 B cnydae yTpaTBU/TOpYH JIMYHOTO Jiela IO KaKEM-mEGo IPHYHHAM, paboTHHKOM,
OTBETCTBEHHBIM 32 paboTy C JMWYHBIMH Je/laMH, COCTABJIIETCH aKT 06 yTepe/IIopud JIMYHOrO Oena U
dopmupyercst HOBoe TM4HOE fedo.

4.5 JIndnanle fena 00y4arOHXCs, OTYHCICHHEIX M0 OKOHYaHHA HOPMATHBHOTO CpoKa 00yUYEHHS B
JpTK, umMeroT cpok xpaHeHms - 15 mer ¢ marhl nprkasa 00 OTYHMCIICHHMH, 3aTeM YHHUTOXKAIOTCS B
YCTaHOBJICHHOM IIOpsAAKe, 0OPMIIIETCS aKT. '

4.6 Jluunbple Nena OOYYAIONMXCS, OTYHCIEHHBIX B CBS3H C OKOHYAHHEM ApTK, mmerot cpoxk
XpaHeHHs - 75 JeT.

4.7 JluvHble nenma MOCTYNAOMEX (C  KONHAMU JNOKYMEHTOB), He 3aUMCIEHHBIX B YHCJIO
00y4Jaromuxcs, XpaHsTes B TEYEHHE 6 MEcslleB B y4eOHOH d9acTH, maree pacOPMHMPOBEIBAIOTCS U
YHHYTOXAKOTCA B YCTAHOBICHHOM [OPAIKE, 0)OPMIIIETCS aKT.
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